	DATE

	[bookmark: Text12]     
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Bradley University Tech Crew
1501 W. Bradley Ave.
Peoria, IL 61606
Contact: teackerman@mail.bradley.edu

	ORGANIZATION

	Organization Name:
	[bookmark: Text1][bookmark: _GoBack]     
	Event:
	[bookmark: Text40]     

	Contact Name:
	[bookmark: Text2]     
	Phone #
	[bookmark: Text4]     

	Email:
	[bookmark: Text3]     



	EVENT DETAILS

	Date:
	[bookmark: Text5]     

	Location:
	[bookmark: Location][bookmark: Dropdown2][bookmark: Text8]    If Ballroom:       If Other:     

	Estimated Turnout (#):
	[bookmark: Text6]     

	Type of Performance:
[Check all that apply]
		[bookmark: Check1]|_| Full Band
[bookmark: Check11]|_| Multiple Bands
[bookmark: Check2]|_| Singer or Musician
[bookmark: Check3]|_| Comedian
[bookmark: Check4]|_| Spoken Word Poet
	[bookmark: Check5]|_| Lecture/Speech
[bookmark: Check29]|_| Dancer or Dancers
[bookmark: Check6]|_| D.J.
[bookmark: Check7]|_| Banquet/Luncheon
[bookmark: Check10][bookmark: Text7]|_| Other:     




	Additional Details:
	[bookmark: Text13]     

	Time:
	Artist Load In Time:
	[bookmark: Text9][bookmark: Text10][bookmark: time]     

	
	Sound Check Time:
	[bookmark: Text11]     

	
	Event Start Time:
	     

	
	Event End Time:
	     



	TECH REQUIREMENTS
All Field Required Unless Provided With Copy of Performer’s Tech Rider

	Vocal Microphones (#):
	[bookmark: Number][bookmark: Check24][bookmark: Check50]              |_| Request Wireless Lapel  |_| Request Wireless Hand-held

	**Instruments:
[Check all that apply] 
**Note: This List reflects the instruments being provided BY THE ARTIST, Tech Crew cannot supply any musical instruments or instrument amplifiers.
		[bookmark: Check37]|_| None
[bookmark: Check15][bookmark: Text16]|_| Acoustic Guitar      #:     
[bookmark: Check23][bookmark: Text17]|_| Electric Guitar        #:     
[bookmark: Check16]|_| Bass
[bookmark: Check17]|_| Full Drum Kit
[bookmark: Check18]|_| Cajon, Djembe, or single   drum
	[bookmark: Check19]|_| Keys
[bookmark: Check20][bookmark: Text15]|_| Horns:     
[bookmark: Check28]|_| D.J. Turntables or Feed
[bookmark: Check21][bookmark: Text18]|_| Other:      
[bookmark: Check22][bookmark: Text19]|_| Other:      




	Music/MP3:

**Note: Tech Crew does not provide projectors or screens

**Note: Extra fee may apply when requesting a specific genre of music that is not kept readily on hand
	[bookmark: Check25]|_| Video with Audio to be played**
[bookmark: Check26]|_| Music will be provided in the form of:
[bookmark: Check30]          |_| Audio CD
[bookmark: Check31]          |_| Playlist or Track off a laptop or MP3 player
[bookmark: Check32][bookmark: Text20]          |_| Other:      
[bookmark: Check27]|_| Request for Tech Crew to supply music before, after, or during event**
[bookmark: Check33]          |_|No Preference/ Mix of Popular Music
[bookmark: Check34]          |_| Atmospheric Instrumental Music
[bookmark: Check35][bookmark: Text22]          |_| Other:     
[bookmark: Check36][bookmark: Text21]|_| Other:      

	Stage Monitors (#):
	[bookmark: Dropdown1]

	Pipe and Drape
	Pipe:
	[bookmark: Check38][bookmark: Check39]|_| yes |_| no

	
	Drape:
	|_| yes |_| no

	
	Distance (ft):
	[bookmark: Text23]     

	Lights:
	[bookmark: Check14][bookmark: Check12][bookmark: Check13][bookmark: Text14]|_| None |_| Basic Stage Wash |_| Other:      



	ROOM SPECIFICATIONS
All Field Required Unless Provided With Stage Plot and Room Layout Diagram

	Performance Space:
[Check all that Apply]
**Note: This List reflects the instruments being provided BY FACILITIES, Tech Crew cannot supply any stage, dance floor, tables or chairs.
		[bookmark: Check40]|_| Stage
[bookmark: Text25]          Dimensions:     
[bookmark: Text24]          Height:     
[bookmark: Check48][bookmark: Check49]          Podium: |_|yes |_|no
[bookmark: Check41]|_| Dance Floor
[bookmark: Text26]          Dimensions:     
	[bookmark: Check42]|_| Open Space
[bookmark: Text27]          Dimensions:     
[bookmark: Check43][bookmark: Text28]|_| Other:     




	Audience Space:
[Check all that Apply]








**Note: This List reflects the instruments being provided BY FACILITIES, Tech Crew cannot supply any stage, dance floor, tables or chairs.
	|_| Open Space
          Dimensions:     
|_| Dance Floor
          Dimensions:     
[bookmark: Check44]|_| Single Section of Chairs
[bookmark: Text29][bookmark: Text30]          # of chairs x # of rows:     x     
[bookmark: Check45]|_|Multiple Sections of Chairs
[bookmark: Text31]          # of Sections:     
[bookmark: Text32][bookmark: Text33]          # of chairs x # of rows (per section):      x     
[bookmark: Check46]|_| Round Tables
[bookmark: Text34]          # of tables:     
[bookmark: Check47][bookmark: Text35]|_|Other:     

	Location Specifics:
	Performance Space:
Please provide a detailed description of the location of anything selected above in regards to the room
	[bookmark: Text36]     

	
	Audience Space:
Please provide a detailed description of the location of anything selected above in regards to the room
	[bookmark: Text37]     



The cost of Tech Crew is a combination of minimum wage for total hours worked by Tech Crew Members and an equipment fees. Equipment fees are determined as followed:
	$50 If this form is completed and submitted more than 3 weeks event
	$100 If this form is completed and submitted 2 to 3 weeks prior to the event
TECH CREW NO LONGER ACCEPTS EVENT REQUESTS INSIDE OF TWO WEEKS

SABRC funded events, while exempt from any equipment fees when contacting Tech Crew 3 weeks prior to the scheduled event date will still be expected to pay equipment fees when contacting Tech Crew within 3 weeks of the event. This fee will not be covered by SABRC funding and will need to be paid in full before the event.

The Bradley University Tech Crew reserves the rights to deny any requests. Cancellations must be made 24 hours prior to the event. Any cancellations made within 24 hours will be charged in full.

Please email this completed form to teackerman@mail.bradley.edu. Attach input lists, tech riders, or stage plots if available. You will be contacted via email by a Tech Crew Manager within 3 business days of submitting this form. Incompletion of this form may result in the denial of your event until more information is provided. Additional equipment fees will be applied if all information is not provided 7 days prior to the scheduled event date.
Please save a copy of this form for your record

[bookmark: Text38]Form Completed By:     
[bookmark: Text39]Date:     
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