


A P P L I C A T I O N  F O R  E X E C U T I V E  M B A  P R O G R A M
Instructions for a complete application are listed on the back of this form. Since applications are reviewed and evaluated by a
faculty committee on a continual basis in the order of receipt, candidates are encouraged to apply as early as possible. Only
complete applications will be processed. This form is also available for download on our website at w w w. b r a d l e y. e d u / e m b a .

Name_____________________________________________________________________
Family/Last                           Given/First                                 Middle/Other                     Maiden  

What first name would you like used in class? ____________________________________

Home Address _____________________________________________________________

City ___________________________________________________ State ____________________ Zip ________________

Country of Birth _______________________Country of Citizenship _________________ SS# ________________________

Home Phone (include area code)_______________________________ Work Phone (include area code) ________________________________

Mobile Phone (include area code) ________________________________

Preferred E-mail address_________________________________ Date of Birth ___________________ Male ❑ Female ❑
(mo/day/yr)

If you are not a U.S. citizen, are you a permanent resident?   Yes ❑ No ❑ If no, Visa type ________________________
If yes, enclose a copy (front and back) of your Permanent Residency Card, and present the original to the Graduate School
prior to registration.
O p t i o n a l :
Ethnicity (U.S. citizens and permanent residents only)  1. Asian or Pacific Islander ❑ 2. Black/African American ❑
3. Hispanic, Latino, or Spanish origin ❑   4. Native American/American Indian or Alaska Native ❑ 5. White ❑
6. If applying as an international student, check this box ❑

Previous attendance at Bradley  Yes ❑ No ❑ Level:   Undergraduate ❑ Graduate ❑ Graduate Student at Large ❑

Name at time of attendance ________________________________ Dates _______________ BU ID Number____________

WORK EXPERIENCE

Present Employer _________________________________________________ Since _____________

Division _____________________________ City _____________________________ State __________ Zip ____________

Present Title _____________________________________________________ Since _____________

Title of Immediate Supervisor (not name) ________________________________

Description of Duties and Responsibilities __________________________________________________________________

____________________________________________________________________________________________________

Description of the Nature of Employing Company ____________________________________________________________

____________________________________________________________________________________________________

Number of Years of Managerial Experience____________ Number of People You Directly Supervise____________

FOR OFFICE USE ONLY

____ Fall    ____January
____Spring    ____Summer

Year 20 ____

F O S T E R  C O L L E G E  O F
B U S I N E S S  A D M I N I S T R AT I O N

Peoria, IL 61625 USA • Phone: (309) 677-2253 • Fax: (309) 677-3374 • E-mail: emba@bradley.edu



INDUSTRY EXPERIENCE
❑ Aerospace/Defense ❑ Consulting ❑ Financial Services ❑ Health Care ❑ Not-For-Profit
❑ Communications/Information Technology ❑ Food/Beverage ❑ Manufacturing ❑ Publishing
❑ Other ________________________________________________

AREAS OF EXPERTISE

Please assess your proficiency
in the areas of management
shown at right. This information
will be used to place participants
in study groups.

COMPUTER SKILLS
Which Microsoft software programs do you have a working familiarity with (check all that apply):
❑ Word     ❑ Excel     ❑ PowerPoint

Are you interested in tutorial help in any of these areas?
❑ Word     ❑ Excel     ❑ PowerPoint

FINANCIAL ASSISTANCE
For more information on federal loans, contact Dave Pardieck, Financial Aid  at 677-3089.

ADDITIONAL INFORMATION

EDUCATIONAL EXPERIENCE
List all colleges and universities attended.

Name and Dates of Degree and UG Date Transcript
Location of Institution Attendance Date Received or GR Ordered

____________________________________ From_____ to________ ________________ __________ ______________

____________________________________ From_____ to________ ________________ __________ ______________

____________________________________ From_____ to________ ________________ __________ ______________

____________________________________ From_____ to________ ________________ __________ ______________

Have you traveled internationally and if so, where? ___________________________________ ❑ Pleasure   ❑ Business

Do you have a current passport?  ❑ Y ❑ N ___________________________________ ❑ Pleasure   ❑ Business

___________________________________ ❑ Pleasure   ❑ Business

Little Some High
Accounting ❑ ❑ ❑

Production ❑ ❑ ❑

Marketing ❑ ❑ ❑

Organization Behavior ❑ ❑ ❑

Finance ❑ ❑ ❑

Quantitative Skills ❑ ❑ ❑

Little Some High
Manpower/

Industrial Relations ❑ ❑ ❑

Managerial Economics ❑ ❑ ❑

Operations Research ❑ ❑ ❑

General Management/
Policy Formulation ❑ ❑ ❑



Please list any professional certification(s) (CPA, CFA, CLU, ETC.):

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

Please list any awards, honors, or distinctions received (please indicate basis of selection if award is not well known):

__________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________

RECOMMENDATIONS
Please include three letters of recommendation from people with knowledge of your professional skills and abilities. One recommendation
should be from your immediate supervisor and one should be from a professional associate. Please list your supervisor first.

1. ________________________________________________________________________________________________________
Name                                                                                                                           Title

__________________________________________________________________________________________________________
Address                                                                                                                     Phone #

2. ________________________________________________________________________________________________________
Name                                                                                                                           Title

__________________________________________________________________________________________________________
Address                                                                                                                     Phone #

3. ________________________________________________________________________________________________________
Name                                                                                                                          Title

__________________________________________________________________________________________________________
Address                                                                                                                     Phone #

A COMPLETE APPLICATION INCLUDES:
❑ Non-refundable Application Fee of $40, payable by check or money order to Bradley University, is required at the time of application.

This is a processing fee that cannot be waived, deferred, or refunded. Applications will not be processed without the fee.
❑ A Current Resumé is required of all individuals applying to the EMBA.
❑ Letters of Recommendation (three) are required of all applicants. At least one should be from an immediate supervisor and one 

should be from a professional associate. Faculty recommendations are highly recommended when appropriate.
❑ A Brief Essay (limited to 250 words) explaining your interest and desire to enroll in the Foster College of Business Administration 

Executive MBA program. Please mention long-term professional goals and career objectives, and explain how this program will help 
you realize them. Also, include examples of ways you will use your Executive MBA education in your current position and any 
expectations you have of this program.

❑ Letter of Sponsorship from a senior official of your employing organization. This letter should state that your employer endorses your 
participation in the program, is aware of the time demands, will grant you the necessary time off to attend classes, and (if applicable) is 
willing to provide financial assistance. Applicants who are self-employed are not required to submit this statement.

❑ Official Transcripts issued and sent by the Registrar’s Office of your institution(s) directly to: the Foster College of Business Administration,
Attn. Sandy Peterson, , 1501 West Bradley Avenue, Peoria, IL 61625. 
You must submit official transcripts from each institution you attended.

❑ Personal Interview. You will be contacted for a face-to-face interview with the Director of the Executive MBA after we have received 
your complete application.

❑ The Application Form should be completed and signed by the applicant.

I hereby certify that the information provided by me on this application is complete and accurate.

__________________________________________________   ______________________________________________________
Name                                                                                                                                 Date

Mail Application to: Sandy Peterson
Foster College of Business Administration           * Remember to include $40 application fee.
1501 W. Bradley Avenue
Peoria, IL 61625



Applicant’s Name

______________________________________________________________________
Family/Last                                         Given/First                                           Middle/Other

To the applicant: Please print your name above. Give this form and an envelope,
addressed to yourself, to the person you have asked to recommend you. Ask this person
to place the completed form in the envelope, seal the envelope, sign across the seal and 
return it to you. Include the unopened envelope with your application.
To the applicant and recommender: This recommendation will be used only for admission
purposes. This form will not be retained in any educational record should the above
named applicant enroll at Bradley University, and the applicant will not have access to
the recommendation under the provisions of the Family Educational Rights and Privacy
Act of 1974.
To the recommender: Please respond to the questions below. Please type or print. After
completing the form, place it in the envelope provided by the applicant, seal the 
envelope, sign across the seal, and return it to the applicant. This recommendation is 
a required part of the application so a prompt return to the candidate is important. 
The Foster College of Business Administration Executive MBA program admissions
process places a great deal of importance on comments from recommenders. We
realize this requires time and effort on your part, and we appreciate your assistance.
Thank you for your contribution to our admissions process. 

1.How long have you known the applicant and in what capacity?

2.In your opinion, what are the primary talents or strengths of the applicant?

3.In what areas does the applicant need improvement or growth?

4.How would you describe the applicant’s awareness of the need for improvement 
or growth?

5.Comment on the applicant’s interpersonal skills (effectiveness in establishing and 
maintaining relationships; working with supervisors, peers, and subordinates; 
willingness to work in a team environment).

6.Please discuss your perception of the applicant’s professional potential following the 
completion of this Executive MBA program.

7.Please feel free to provide any additional comments that would assist the admission 
committee in their decision. (A separate sheet may be attached.)

L E T T E R  O F  R E C O M M E N D AT I O N

(Over Please)



8.Please place a mark in the appropriate box describing the applicant.

Exceptional Superior Excellent Above Average Average Below Average Unable
Top 2% Top 5% Top 15% Top 25% Top 50% Lower 50% to rate

Leadership potential

Maturity

Motivation

Analytical skills

Intellectual ability

Creativity

Ability to work with others

Oral communication skills

Written communication skills

Planning skills time management

Personal integrity

Self-confidence 

Goal directedness

Recommended with confidence_____        Recommended with reservation____

Recommended _____        Not recommended______

Signature________________________________________________ Print name __________________________________________

Date_____________        Title_________________________

Organization or Institution ______________________________________________________________________________________

Phone_________________________

Address ____________________________________________________________________________________________________
City                                                                                                     State                            Zip



THE EXECUTIVE MBA PROGRAM

Applicant’s Name _________________________________________________________________________________
(print or type)                                               Family/Last                                         G iven/First                                               Middle/Other

TO BE COMPLETED BY EMPLOYER

Candidates for the Executive MBA require a support statement from their employer
acknowledging that the candidate will be given the necessary time off from work to
attend classes and other program functions. Please provide the information 
requested below and return to applicant.

As a sponsor, I acknowledge that the candidate listed above will be given
the necessary time off to attend classes and other official program functions
if accepted to the Foster College of Business Administration Executive MBA program at Bradley University.

Name (print or type) __________________________________________________________

Position/Title ________________________________________________________________

Office Phone ______________________________  Extent (%) of Financial Support ________

Company __________________________________________________________________

Address ____________________________________________________________________

City ______________________________________________State ______ Zip __________

Signature ______________________________________________ Date ________________

C O M P A N Y  S P O N S O R S H I P



Applicant: Please provide the information requested below. Give this completed form 
to your college or university registrar and ask him or her to use a school envelope. 
If you attended more than two institutions, this form may be photocopied.
You must submit official transcripts from each institution you attended.

Name (print or type) ____________________________________________________________________________________________
Family/Last                                                          Given/First                                                                         Middle/Other

Date of Birth _____________________________________

Social Security # ________________________________

Name at Time of Attendance ____________________________________________________

Dates of Enrollment: ______________________________________Degree(s) and Year(s): ___________________________________

I hereby authorize the release of a transcript of my academic record to the 
Foster College of Business Administration of Bradley University.

Date _____________________________________ Signature of Applicant ________________________________________________

Registrar: This person is applying for admission to the Executive MBA program of the 
Foster College of Business Administration. Please enclose this form along with an 
official transcript in a University envelope. Seal the envelope, sign or place your seal 
on the back flap, and return to:

Sandy Peterson
Foster College of Business Administration
1501 W. Bradley Ave.
Peoria, IL 61625

Be sure to include instructions on how to interpret the transcript and an explanation of 
your grading system. If the transcript is not in English, please send it directly to us at 
the address above and notify the applicant that you have done so.

T R A N S C R I P T  R E Q U E S T  F O R M


