[image: ]
Bradley University Media Policies

Media Policy - Bradley Employees
Bradley University is a private institution. Media are required to obtain permission from the Office of Marketing and Communications PRIOR to arriving on campus.
The Office of Marketing and Communications at Bradley believes that our employees are our best resource, and should be used as subject matter experts when appropriate, and restrictions on media personnel should be limited. However, to respect the privacy of our students, faculty, staff, and visitors, there are some rules regarding media’s access to campus. The following are policies for Bradley University faculty and staff in regards to news media access and the use of photo, video, and audio equipment on the Bradley University campus. 
· At the University's discretion, members of the media may report from the campus.
· Media representatives are expected to observe parking and other regulations.
· Access to all residence halls is strictly prohibited.
· Entry to classrooms, offices and other university property not accessible to the public is prohibited unless access is arranged in advance with the Office of Marketing and Communications.
· A staff member must accompany the media while on campus.
· If media reaches out directly to a faculty or staff member for an interview, where the interviewee is representing Bradley as a subject matter expert of the university, the employee should communicate this request to the Office of Marketing and Communications prior to the interview. This includes all types of interviews, including in person and virtual. 
· This allows for faculty and staff to receive guidance or support from the Office of Marketing and Communications (if needed), and also allows OMC to be aware of and share and promote interviews or stories on social media or elsewhere.
· Media interviews may not be used for advocacy of political positions on behalf of Bradley University.
· Still and video photography on campus from which images will be used for commercial profit or distribution, or any use other than reporting for a media outlet, requires advance approval from the Office of Marketing and Communications (OMC).

Emergency situations may require that these policies be suspended or altered. Any changes to these policies will be communicated to campus.
For more information and to make various arrangements, call Libby Derry, University Spokesperson & Executive Director of Communications and Media Relations, (309) 677-3260.
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Media Policy - External Interest and Journalists
Bradley University is a private institution. Media are required to obtain permission from the Office of Marketing and Communications PRIOR to arriving on campus.
The Office of Marketing and Communications at Bradley believes that restrictions on news media personnel should be limited. However, to respect the privacy of our students, faculty, staff, and visitors, there are some rules regarding access. The following are policies for media access and the use of photo, video, and audio equipment on the Bradley University campus. 
· Media may report from the campus with the university’s approval.
· Entry to classrooms, offices and other university property not accessible to the public is prohibited unless access is arranged in advance with the Office of Marketing and Communications.
· Media representatives are expected to observe parking and other regulations.
· Access to all residence halls is strictly prohibited.
· A staff member must accompany members of the media while on campus.
· [bookmark: _GoBack]Still and video photography on campus from which images will be used for commercial profit or distribution, or any use other than reporting for a media outlet, requires advance approval from the Office of Marketing and Communications (OMC).
· The campus may not be used for advocacy of political positions or candidacies.
Emergency situations may require that these policies be suspended or altered. 
For more information and to make various arrangements, call Libby Derry, University Spokesperson & Executive Director of Communications and Media Relations, (309) 677-3260.
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