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[bookmark: _heading=h.2upnh8mjbvbt][bookmark: _heading=h.aujfufpy3mkt]Fall 2023

[bookmark: _heading=h.30j0zll]Course Information
Credit Hours: 3
Delivery Method: Virtually asynchronous
Course Start/End Dates:
Synchronous Meeting Times:


Synchronous Testing Times:
1


2
(If proctored exams are required, list requirements, costs, frequency, required lead time, and include details or a link to the service provider.)
[bookmark: _heading=h.1fob9te]Professor Contact Information	
Name:
Email:
Phone:
Preferred Method of Contact:
Online Office Hours:		
[bookmark: _heading=h.3znysh7]Prerequisite(s)

Course Description

[bookmark: _heading=h.b1zdehr444]
[bookmark: _heading=h.2et92p0]Course Materials
[bookmark: _heading=h.q9w7zk9thyzo]Required Materials
(Include ISBN and direct students to University Bookstore or recommend another appropriate website)
[bookmark: _heading=h.tyjcwt]Supplemental  or Optional Materials
[bookmark: _heading=h.3dy6vkm]Learning Outcomes
Upon successful completion of this course, students will be able to:
1.  
2.  
3. 
[bookmark: _heading=h.1t3h5sf]Assignments
Descriptions
[bookmark: _heading=h.2s8eyo1]Grading
Here is the list of the assignments (and their respective point values) for this course.
	Assessment
	Points

	
	

	
	

	
	

	
	

	
	

	Total
	


[bookmark: _heading=h.17dp8vu]Grading Scale
A = 90-100% (Point range would go here)
B = 80-89%
C = 70-79%
D = 60-69%
F < 59%
[bookmark: _heading=h.bgnsn2wtut4e]Late Work Policy
Turn in all work on time. Work turned in after the posted due date and time is considered late. Late work on projects and class activities will not be accepted. It is always possible to submit an assignment before the due date. Always make backup copies of your work in the event of a computer problem, as technical issues are not a valid excuse for late work. Extensions for papers are granted only in exceptional circumstances and must be made in advance. The decision to accept a late assignment is at the instructor’s discretion. Inform the instructor of any difficult circumstances as soon as possible so that the instructor can accommodate your situation.
[bookmark: _heading=h.gccu1up4dgqp]Incomplete and Withdrawal Policies
An incomplete (IN) or withdrawn (W) grade may be given in accordance with the Grading policies.
[bookmark: _heading=h.3rdcrjn]Virtual Office
A discussion forum called “Virtual Office” is used in Canvas for asking course-related questions from the instructor and peers. Posting questions and comments in the forum will allow others who might have similar questions to see the responses and interact with one another. While the instructor frequently monitors the Virtual Office content and answers questions, you are also encouraged to assist your classmates.
[bookmark: _heading=h.26in1rg]Course Policies
[bookmark: _heading=h.lnxbz9]Proper Style and Source Documentation
Proper style (grammar, spelling, punctuation, sentence and paragraph construction, etc.) and proper source documentation (using the APA Publication Manual 7th Edition) are essential to doing well in this course, and rubrics may allot a percentage to this criterion.
· Purchase a style manual and/or the APA Publication Manual (7th ed.) and check all written work following these guidelines.
· You may also reference the APA Style Introduction from Purdue OWL.
· You may utilize relevant resources provided by the Academic Success Center.
[bookmark: _heading=h.35nkun2]Instructor Response Policy
Grading/Feedback: Assignment grading and feedback will typically be provided within one week after submission. More time may be needed for lengthier assignments. In the event that grading is delayed, the instructor/facilitator will communicate directly with students.
Email/Virtual Office: Emails will typically be answered within 24-48 business hours. You can typically expect responses to Virtual office questions within 48 hours. If you do not receive a response to your posting, please email the instructor. Response times may be longer over weekends and Holidays.
[bookmark: _heading=h.1ksv4uv]Modification of the Syllabus and Course Schedule
The instructor reserves the right to modify the course syllabus and schedule, depending on course needs. If this happens, students will be informed of the modification via course announcement.
[bookmark: _heading=h.44sinio]Professionalism and Netiquette
To simulate the business world, students should refrain from unprofessional behavior.  Respect to all is important. Professionalism can be displayed by being prepared for class discussions, punctuality, communicating with instructors in a timely manner, and demonstrating respect. If a student engages in disruptive behavior, the student may be banned from the course.  All of your online actions must be professional and observe good “netiquette” as follows:
· Use courtesy in chats, discussion posts, and email communications with fellow students and instructors.
· Check the discussion forums frequently and respond appropriately to the subject being discussed.
· Avoid using all capital letters in words, as this may be construed as shouting.
· Provide full citations for all your quotes, references, and sources.
· Don’t forward other students’ messages without permission.
· For the encouragement of open dialogue in this class and for the protection of student inquiry, sharing class recordings or synchronous/asynchronous materials is not permitted.
· Use humor carefully in the course. In the absence of face-to-face cues, humor can be misinterpreted as criticism until students develop trust with each other.
[bookmark: _heading=h.2jxsxqh]
[bookmark: _heading=h.z337ya]Bradley University Policies
Academic Integrity Policy
Cheating is officially defined as giving or attempting to give, obtaining or attempting to obtain, information relative to an examination or other work that the student is expected to do alone and not in collaboration with others, or the use of material or information restricted by the instructor. Each instructor will indicate work that may be done in collaboration with other students beforehand. A “Zero,” or whatever is the equivalent of the lowest failing grade possible, shall be assigned for that piece of work to any student cheating on a non-final examination, final exam, or other piece of work. An “F” shall also be assigned as the course grade to any student cheating on a comprehensive final examination or a final research paper or project.
[bookmark: _heading=h.1y810tw]Accessibility Policy
[bookmark: _heading=h.4i7ojhp]In accordance with University procedures, if you have a documented disability and require accommodations to obtain equal access in this course, please contact me privately to discuss your specific needs. You must be registered with Student Access Services located at 100 Heitz Hall. You can reach the SAS at (309) 677-3654 or find more information on the Student Access Services website.
[bookmark: _heading=h.2xcytpi]Standards of Conduct
Bradley University is dedicated to a safe, supportive, and non-discriminatory learning environment. It is the responsibility of all students to familiarize themselves with Bradley University policies regarding Standards of Conduct and other University Policies. These policies are outlined on the Policies, Protocols, and Regulations page.
[bookmark: _heading=h.1ci93xb]Title IX
Bradley University seeks to provide an environment that is free of bias, discrimination, and harassment. Under Title IX, discrimination based on sex or gender is prohibited. If you have been impacted by sex discrimination including sexual assault, sexual harassment, dating violence, domestic violence or stalking, we encourage you to report it to the Executive Director of Student Support Services. While you may talk to a faculty member, faculty are required to share such reports with the University’s Title IX Coordinator or Executive Director of Student Support Services. Please refer to the Bradley University Statement on Sexual Harassment and Sexual Misconduct Policy.
[bookmark: _heading=h.3whwml4]Required Technology
To participate in this course, you must have the following:
· A working computer (desktop or laptop) with the latest version of either the Firefox or Google Chrome browser.
· Access to a reliable moderate-to-high speed Internet connection (minimum 2mbps) for viewing videos and other media.
· Access to a Word Processing program (i.e. Microsoft Word, Google Docs).
· A PDF viewer. We recommend Adobe Reader. If you don't have the Adobe Reader application, click here for access to a free download.
· Access to a webcam and a microphone or other audio-recording device (for recording audio and video content). In most cases, your computer or phone's built-in microphone should be perfectly adequate.
If your current computer/Internet connection does not meet these requirements, please make alternate arrangements to access the course through the main campus or satellite campuses, a public library, or a friend or family member's house. You will not be able to succeed in this course without access to adequate technology.
[bookmark: _heading=h.yoio3wrtdfbg]Canvas
Canvas will be used regularly to deliver course content. On Canvas, students will find the syllabus, videos on topics related to each chapter, PowerPoint slides, cases, quizzes, announcements, course grades, and other relevant information. Students are expected to utilize the posted materials to prepare for completing the learning activities and assessments.
[bookmark: _heading=h.1pxezwc]Turnitin
Bradley University employs Turnitin, a plagiarism detection software. Any assignment may be scanned via Turnitin. Students are responsible for knowing the Bradley University Academic Integrity Policy. Information about Turnitin and plagiarism prevention is available on the Bradley Turnitin website. 
[bookmark: _heading=h.49x2ik5]Respondus LockDown Browser and Monitor for Online Exams
This course may require the use of Respondus LockDown Browser and Monitor for online exams. The Bradley Student Quickstart guide provides you with information on how to
1. Learn more about LDB and how it works within Canvas.
2. Download and install the Bradley-specific tool.
3. Learn best practices for using Respondus.
4. Watch help videos and tutorials.
[bookmark: _heading=h.2p2csry]Technology Support
Visit the Help and Training section in Canvas, located in the left-hand navigation. Searching the Canvas guides can often answer questions ranging from how to submit assignments to posting to a discussion forum. If you have further questions, contact the Bradley Service Desk at (309) 677-2222.
[bookmark: _heading=h.wvcu4akjzp82]Course Schedule
	Module
	Week(s)
	Topic(s)
	Readings
	Assessments
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*Note that modules may span only one or multiple weeks. Please pay attention to the designated dates and weeks within the Canvas course when planning for module work.
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